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TEXHOJIO'NA OBPABOTKU TEKCTOBbLIX JOKYMEHTOB

§ 20. PepaktpoBaHue TeKcTa

IIpumep 20.1. 'pynna PemaxTupo-

BaHHe.
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IIpumep 20.2. Ilanens HaBuramus.
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TexcToeoMm pepaxrope Word moxHo
HEno. OAHY W3 Chegy

HaiigeHHble c/I0BA BBIJEJEHBI IIBETOM:

s BeizoBa KomaHbl IIOMCK B TEKCTO-
BOoM pemakTope Word MOXKHO MCIIOJIb30BaTh
OHY U3 CJEMYIONNX BO3MOIXKHOCTE:

IIpumep 20.3. Bkiagka 3aMeHUTH B
okHe HaiiTu m 3aMeHUTH.
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Haiitn File =l
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Braanka Ilepeiitm oxkuma Havitm u
3aMEHHUTh COIEPIKUT KOMaHABbI AJA Ha-
BUTAIIUUA II0 CTPYKTYPHBIM SJI€MEHTaM
TEKCTOBOI'O JOKYMEHTA.
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Mpumeyanme Ha 4 anemeHTa (Hanpumep, CTPaHMLb) .
CHocka |

Hasan Bakgeis|

20.1. Ilouck u 3aMeHa B TEKCTe

TexkcToBble pPETAKTOPHI  MO3BOJISIOT
OCYIIIECTBJISATh B TEKCTE IOWCK CJIOB WJIU
CJI0BOCOUETAHUII ¥ IIPU HEOOXOIMMOCTHU
3aMEHATh UX APYTUMH CJIOBAMU, CJIOBO-
coueTaHUuAMU.

Ius BpizoBa Komauabl Ilouck B Tek-
cToBOM pemaxTope Word MOMKHO MCIIOJL-
30BATh ONHY U3 CJEAVIOIINX BO3MOKHO-
CTe:

exomannay Hamntu Ha BKJagke I'mas-
Haa B rpynmne PemaktupoBanme (Ipu-
mep 20.1);

e xomOuHanuio Kiaasum Ctrl + F.

Ilocne BBIBOBa KOMaHabl Iloumck He-
00X0AMMO BBeCTH oOpasell HJis IIONCKa B
COOTBETCTBYIOIEeM Iojie mameau Hasura-
mua (mpumep 20.2).

IIns1 BBI30BAa KOMAHILI 3aMEHUTH WC-
HOJb3yeTCs OAHAa W3 CJEeAYIOIUX BO3-
MOJKHOCTEI:

e KOMAaHJa S3aMeHHTh Ha BKJIAJKe
I'maBuas B rpynne PemaktupoBanue (cm.
npumep 20.1);

e xomOuHanusa riaasum Ctrl + H.

ITocsie Toro Kak BbhIOpama KoMaHIa 3a-
MEHHUTh, HeOOXOAUMO 3aIIOJHUTHL 00pasers
noucka B moJsie Haiitu (uto uminem) m o06-
paserl 3aMeHBI B I10Jie 3aMEHUTh (Ha UTO
3ameHseM). Bua oxHa Ipu 3aMeHe TeKCTa
nokasaH B mpumepe 20.3.

B IIpunomcenuu 4 (c. 163) mokHO
03HAKOMUTBLCS C IPYTHMMU BO3MOYKHOCTS-
MU IIOMCKA ¥ 3aMEHBI.



20.2. IIpoBepka paBONMNCAHUS

IIpu cosmaHUM TEKCTOBOTO JOKYMEHTAa
BO3MOKHBI OImuOKu. CoBpeMeHHbIE TeK-
CTOBBbIE PEeJaKTOPbl MMEIOT BCTPOEHHBIE
CHCTEMBI IIPOBEPKY IPABOMMCAHUA.

CucreMa mpoBepKH MPABOMMCAHUA —
KOMITBIOTEpHASA IIPOorpaMMa, OCYIIeCTBIIS-
[0Illasl IIPOBEPKY 3aJaHHOTO TeKCTa Ha Ha-
Juuyre B HeM op@orpa)muecKux OIIUOOK.

TexcroBwiii pemaxTop Word ocyimect-
BJISET IIOMCK OINMMOOK C TOMOIIBIO BCTPO-
eHHbIX cioBapeit (mpumep 20.4). Ecuanm
CJIOBO M3 TEKCTa OTCYTCTBYET B CJIOBape,
TO OHO TIOJYEPKUBAETCA BOJHUCTON Kpac-
HOW JinHUuel. JacTu TeKcTa, B KOTOPBIX
IOIYIIeHA CTUJIMCTUYECKAs OIMOKA MJIu
ormbka (opMaTHUPOBAHUA TEKCTa, IIOJI-
YEPKUBAIOTCA BOJHUCTOW ToJy0oi wuim
3€JIEHOU JIMHUEN.

BosMo:kHBIe TpaBUJILHBIE BapUAHTbI
HAIMCAHWA CJIOBA WJIM PACCTAHOBKU 3HA-
KOB IpenMHAHUS MOXKHO y3HATh M3 KOH-
TEKCTHOTO MEHI0 MOJYEPKHYTOTO CJIOBA
(mpumep 20.5). AHaJOTUYHBIN pPe3yJIb-
TaT MOYKHO IIOJYUYUTh, €CJAHW IIEeJKHYTb
mo 3HauKy [MEY, KOTOPBIN DPACIOJIOMKEH B
cTpoke cocrosgHuA. CnopaBa OTKpPoeTcs
TmaHeJb, B KOTOPOI ITOKa3aHbl BAPUAHTHI
ucnpasJjieHusa omuoku (mpumep 20.6) uian
00'bsICHEHUE TOT0, ITIOUYEMY TEKCT IIOAUepPK-
HYT roay06oii (3esieHo0it) BOJTHUCTON JTUHU-
et (mpumep 20.7).

BemomHMM HeKOTOpBIE IIpaBMJIa BBOJA
KOMIIBIOTEPHOTO TEKCTa:

1. Pazgenurenem MexIy ABYMS CJIO-
BaMU SBJSAETCS OAuWH Ipobes. Boibliee
KOJIMUYECTBO IIPO0EJIOB BOCIPUHHMAETCS
KaK OIMnOKa M HOAUYepKMUBaeTCs roJy0oit
BOJIHUCTOM JIMHUEH.
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IIpumep 20.4. BoigeneHue omuboK B
Word.
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IIpumep 20.5. BapraHTHI IpaBUIIb-
HOTO HaIIICAHUA CJIOBA B KOHTEKCTHOM
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IIpumep 20.6. ITanens Opdorpacdus.
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ITpumep 20.7. I[Tanens 'pammaTuka.
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4. TexHonorua oop f“
L - LS (=)

CucreMbl TIPOBEPKU IIPABOIUCAHUS
HA II€PCOHAJBHBIX KOMIIBIOTEPAX IIO-
Apuanch B 1980 r. u ObLIM aBTOHOM-
HBIMU nporpammamu. B 1980-x rr. mx
BKJIIOUUJIA B COCTAB IPOrPaMM [JIs pa-
OOTHI C TEKCTOM.

CeromHsA TMIPOBEPKa IIPaBOIMUCAHUA
CYII[ECTBYeT He TOJbKO JJI TE€KCTOBBIX
PeIaKToOpOB, HO U IJis BeO-Opays3epos.

IIpumep 20.8. Komaugel opdorpa-
(ruecKoro KOHTpoOJIA Ha BKJIanke Pe-
IeH3NPOBAHME.

Pg 0npe.qe.nmh a% ﬁ@
EE Tesaypyc
MpaBonucaHue Mepesoa fsbix

%Cmmcmna - -
Mpasonucanme I ETTS

B Word MoXHO MCKaTh CHHOHHMBI
WA aHTOHUMBI IJIs BBIJEJIEHHOTO CJIO-
Ba (komauga PemensupoBanue — Te-
3aypyc).

I pacCTaHOBKY IIEPEHOCOB B TEK-
CTe MCIOJIb3yeTcs KomaHzaa Paszmerka
cTpaHuIbl — PaccTaHOBKA IMEPEHOCOB.

Jns A3BIKOB, AJS KOTOPBIX OCYIIECT-
BIIsAeTCA opdorpad@uuecKuii KOHTPOJIb,
BO3MOYKEH II€PEBOJ] TEeKCTa WUJIU OTHEJIb-
HBIX CJIOB. {1 9TOTO MCIIOJIB3yeTCsa KO-
mauga PenensupoBanue — Ilepeson.

IIpumep 20.9. OxHO S3BIK.
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2.Tlocome B3HaKOB mnpenuHAHUS («.»
“» «» «» «l» «?») 00a3aTeTbHO MOJIIKEH
ObITh IIpo0es (HO He Iepen HuMH). HEcin
mocje 3HaKa IpPenuHAHus Ipobesia HeT,
a cpasy 3aImcaHo HOBoe cJoBO, To Word
BOCIIPUHUMAET 5TU [ABa CJIOBa KaK OIHO
U IIOAYEepPKHUBaeT, KaKk opdorpadpuiecKyio
OIIINOKY.

3. Tupe oTnensdercsa mpobesamMu ¢ IBYX
cropou. Ileduc mpobesramu He OTAEIAET-
cdA. ]Iy MoCTaHOBKM AJUHHOTO THUpe (—),
a He KOPOTKOro (—) MOXKHO BOCIIOJIb30-
BaThcsA KoMOuHanuen Kiaasuir Ctrl + «—»
(Ha 1TU(POBOI KJIaBUATYPE).

4. IIpoGen cTaBUTCA IIepen OTKPHI-
TOIL CKOOKOU m mocJje 3akpbiToii. Ilocie
OTKPBLITON CKOOKM U Iiepen B3aKpbITOI
npobes He CTaBUTCSA. ITO Ke IIPaBU-
JIO TpUMeHseTCA TIIPU UCIO0Jb30BaAHUU
KaBbIUEK.

Ecau aBTOoMaTmueckas IIpoBepKa Op-
dorpapuu OTKJIIOUEHA, HANTU OIIUOKU B
TEeKCTe MOYKHO, 3aIyCTUB IIPOBEPKY IIpa-
BormucaHmA KoMmaHmou IIpaBomucanue
BKJaaKu PenensupoBanue (mpumep 20.8)
niu Kaapuiei F7.

Opdorpadpuuecknii KOHTPOJIbL  OCY-
IIEeCTBJISIETCA He IJd BCEX MOCTYIIHBIX
sA3BIKOB. CHMCOK [OOCTYIHBIX S3BIKOB
MOYKHO IIOCMOTDETH, BBIOpAB KOMaH-
ny $I3pIK IpOBEepKHU NPABOIMMHCAHUS U3
BBIIIAJAIONIEr0 CIMCKA KOMAaHAbI SI3BIK
(mpumep 20.9). Ecau psaoM ¢ HasBaHUEM
A3BIKA CTOUT 3HAYOK (5, TO AJA JAHHO-
ro s3bIKa BO3MOXKeH opdorpaduuecKmnia
KoHTpoJsb. M3 mpumepa 20.9 BuAHO, UTO
IJIs PYCCKOTO ¥ AHIVIMHCKOTO S3BIKOB
opdorpaduuecknii KOHTPOJIb OCYIIECT-
BJISETCS, a AJiA OelopyCcCKOro SA3bIKa —
HeT.



1. Kak ocyLlecTBnseTca nouck B Tekcte?

2. Kak 3aMeHUTb OQHO CNOBO Apyrum?

3. Y70 moHMMaT Noa CMCTEMOWN NPOBEPKU NPaBOMUCAHNUA?

4. Kak Word nomevaeT owmbku B TekcTe?

5. Kakne npaBuna Heo6xogMmo cobnogaTtb Npu BBOAE KOMMBIOTEPHOro TekcTta?

@ YnpaxHeHusa

1

OTKpONTE TEKCTOBbLIA OOKYMEHT. VicnpaBbTe OLUMOKK, MCNOMb3YA BO3MOXHOCTU opdho-

rpacpuyeckoro KoHtpons. O6bACHUTE, MOYeMy He MOAYEPKUBAOTCS KPACHbIMU JIMHUSIMU
HeKoTOopble CNoBa, HanMcaHHble HeBEpPHO.

2

1. Ho BieBa Hekakoii moporu He Oblio. CoHIle Buceja Telleph He CJIEBO OT
HEro a BIepeau M UyT CIIpaBo. Brpasa Ha Oyrapke BegHEJICSI XyTOp.

2. B TeKkcTe MOMKHA accTaBJisge 3HAKHM IIEPUHOCOB aBTaMATHUUYECKH UJIHN BPYU-
Hyto. IIpu pyunom Bome Word MIIUT cJI0Ba KOTOPbIE BO3MOIKHO IIEPUHECTH U
3ampallblBaeT paspullleHre BCTABKH IIepeHoca. IIpu aBToMauecKoM BBeIEHUN
neperocoB Word cam accTaBisieT 3HAKMU TaM, I'ie 9Ta HeOOXOMLMO.

MpaBunbHbLIA BapuaHT
1. Ho BieBO HUKaKOU moporu He Oblio. CoJIHIIE BHCEJIO Telleph He cJjieBa OT
HeTo, a BIIepefl U UyTh cipaBa. CrpaBa Ha 6yropke BUIHEJCH XyTOpP'.
2. B TeKcTe MOKHO pacCcTaBUTh 3HAKU II€PEHOCOB ABTOMATUYECKU WJIU BPYU-
uyto. IIpu pyurom BBome Word wuirer cjioBa, KOTOpPble BO3MOKHO II€PEHECTH,
¥ 3aIpallrBaeT paspellieHre BCTaBKU mepeHoca. [Ipu aBTOMaTHYeCKOM BBe-
menun nepeHocoB Word cam paccTaBiseT 3HaKH TaM, TIe 9TO HeoO0XOIMMO.

OTKpoliTe TeKCTOBbIN JOKYMEHT. Mpn Habope TeKcTa Ha PYCCKOM A3blke CryyariHO BKIO-

YUnn 6esopyccKyto packnanky knasmatypbl. Mcnonb3ys (yHKLMo 3ameHa, UCnpaBbTe TEKCT.

IHCTPYKLif NO NOiCKy CIHOHIMOB i aHTOHIMOB

s mauaja HeboJbIllasd cpaBKa (¢ caiita I'pamora.py).

Cinonim — cJi0BO, oTiiuaroyeecsa OT APyroro Io 3BydUaHiio iJyi mamicaHito,
HO coBIIajiatoyee iJi Gyriskoe eMy IO 3HAYEHirO.

AHTOHIM — CJIOBO C IIPOTiBOIIOJIOKHBIM IIO OTHOINIEHiI0 K APYTOMY CJIOBY
3HaUeHieM.

Tesaypyc — cjoBapb KaKoro-iaibo sI3bIKa, IPEACTaBISIOYiil ero JIeKCiKky
B TIOJTHOM 00’eMme.

Bribop cimomimoB i/imi aHTOHIMOB JiA  OmpeneSieHHOTO  CJOBa
ocyyecTBJIIeTCA YeJUKOM HPaBOil KHOIKI MBIIIL Ha CJIOBe i HaBeaeHieM yKa-
sarena mbiiri Ha KomaHAy CiHomimsbl (iyi komaumoit Tesaypyc).

IIpi Be1OOpe KoMaHAbI Tesaypyc B pemakTope Word oTKphIBaeTcsa IaHe b

Tesaypyc, B KOTopoit OyAyT pasJiuHble BapiaHThI MOAXOAAYiX CJIOB.

! ITurupyerca mo mpoumsBegenmio A. TIaiimapa «Ilycts cBeruT». Pexmm goctyma:

http://modernlib.net/books/gaydar_ arkadiy/pust_svetit/read. ITara moctryma: 10.02.2018.





